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Pay Card - Focus Card Application 
Line outs, white out or corrections will void this form

REV. PR 02/22/2016 Pay Card - Focus Card Application

Pay Card Set-up by 10 A.M. 
(initials) Date Enrollment Screen Print 

Attached
Reviewed by Noon  

(initials) Date

Office Use Only

Employee Signature Department Date

Payroll Specialist (Print and Sign) Telephone Date

I authorize the County of San Bernardino to enroll me into the U.S. Bank Focus Card program.  I understand that it may take 5-7 business 
days for my U.S. Bank Focus Card to arrive via USPS mail.  I understand that once I receive my Focus Card, it is my responsibility to set 
up my Focus Card as a Direct Deposit account in EMACS via Self-Service.

This form MUST be typed

Employee ID E-Mail Address (optional)      

First Name Last Name Home Phone (required) Mobile Phone (optional)  

Physical Address (P.O. Box is not allowed as the physical address) City State Zip Code

Mailing Address City State Zip Code

Birth Date (MM/DD/YYYY) Social Security Number Note: Social security number is not a required field. However, failure to supply
a valid social security number may result in U.S. Banks' need of further 
verification so that your Focus Card can be issued.

=  A physical address is needed for U.S. Bank to process the Focus Card application, no mail will be sent to this address. 
=  Your address as listed in EMACS Self-Service will not be changed based on information provided on this form. Please sign in to EMACS to 

change your mailing address. 
=  E-mail is needed if you would like to enroll in e-mail alerts from U.S. Bank. This will not update your e-mail address in EMACS

Steps to complete your Direct Deposit 
  

1. Your Focus Card will be mailed from U.S. Bank to the mailing address you provided 5-7 business days after 
enrollment.  For security, your card comes in a plain white windowed envelope. 

2. Once you receive your Focus Card in the mail, follow the activation instructions provided. You will need to 
activate your Focus Card in order to use it. 

3. Sign in to EMACS and set up your Focus Card as a Direct Deposit.  (Refer to the instructions on self-service 
direct deposit screen).  The following information will be required: Direct Deposit Account number  and ABA/
Routing/Transit number (both can be located through your US Bank online dashboard). 

4. Funds will be deposited to your Focus Card during the next payday. 
5.   Register online with U.S. Bank to access your card via your computer or mobile device. www.usbankfocus.com

DISTRIBUTION:  Original - Central Payroll (0032)

http://www.usbankfocus.com

Ensure the most current form is submitted.  Refer to EMACS Forms/Procedures website.
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Pay Card Set-up by 10 A.M. (initials)
Date
Enrollment Screen Print Attached
Reviewed by Noon 
(initials)
Date
Office Use Only
Employee Signature	
Department
Date
Payroll Specialist (Print and Sign)
Telephone
Date
I authorize the County of San Bernardino to enroll me into the U.S. Bank Focus Card program.  I understand that it may take 5-7 business days for my U.S. Bank Focus Card to arrive via USPS mail.  I understand that once I receive my Focus Card, it is my responsibility to set up my Focus Card as a Direct Deposit account in EMACS via Self-Service.
This form MUST be typed
Employee ID
E-Mail Address (optional)      
First Name
Last Name
Home Phone (required)         
Mobile Phone (optional)  
Physical Address (P.O. Box is not allowed as the physical address) 
City
State
Zip Code
Mailing Address
City
State
Zip Code
Birth Date (MM/DD/YYYY)
Social Security Number
Note: Social security number is not a required field. However, failure to supply
a valid social security number may result in U.S. Banks' need of further verification so that your Focus Card can be issued.
=  A physical address is needed for U.S. Bank to process the Focus Card application, no mail will be sent to this address.
=  Your address as listed in EMACS Self-Service will not be changed based on information provided on this form. Please sign in to EMACS to change your mailing address.
=  E-mail is needed if you would like to enroll in e-mail alerts from U.S. Bank. This will not update your e-mail address in EMACS
Steps to complete your Direct Deposit
 
1.         Your Focus Card will be mailed from U.S. Bank to the mailing address you provided 5-7 business days after enrollment.  For security, your card comes in a plain white windowed envelope.
2.         Once you receive your Focus Card in the mail, follow the activation instructions provided. You will need to activate your Focus Card in order to use it.
3.         Sign in to EMACS and set up your Focus Card as a Direct Deposit.  (Refer to the instructions on self-service direct deposit screen).  The following information will be required: Direct Deposit Account number  and ABA/Routing/Transit number (both can be located through your US Bank online dashboard).
4.         Funds will be deposited to your Focus Card during the next payday.
5.   Register online with U.S. Bank to access your card via your computer or mobile device. www.usbankfocus.com
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